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1. Work Groups
2. Notification Settings
3. Assignments and Interviews

4. Additional Resources
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Work Groups




Work Groups
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Work Groups

Permission Sets

O] API Access

(] Access to CAS Configuration Portal

Add Notes

Change Local Statuses

Configure Software

Email Applicants

Enable Applicant Gateways

Manage Assignments and Classic Interviews

Manage Destinations

IManage Direct Applicants

Manage Lists, Reports, and Exports

Manage Uploaded Documents

Manage Users and Work Groups

Modify Applicants’ Custom Fields, Local GPAs, Prerequisites, and Requirements
Redirect a single Applicant

Request Background Check

Schedule Manager

Update Last Exported Date timestamp when Exporting
Update Last Printed Date timestamp via PDF Manager
View All Applicants

View Background Check

View Other User's Assignment/Classic Interview Results

Check All Uncheck All

O

ogo0oRloOo0o0o0o00000000o0o0oad

Panel and Sub-Panel

Available Panels and Sub-Panels

Achievements

Assignments

Cas Custom Questions

Contact Information

Custom Fields

Custom Questions

Designations

Documents

Education

Electronic Transcript

Emails

Evaluations

Experiences

GPA Overview

History

Infractions

Interviews

Licenses and Certifications

Naotes

Personal Information
All Subpanels & [

Personal Information Background Check

Personal

Biographic Information

Person n Citizenship and Residency
Personal Information Other Information
Personal Information Parent/Guardian

Perzsonal Information Race and Ethnicity

Personal Statements
Prerequisite GPAs
Requirements

Scoring

Socioeconomic Indicators
Standardized Tests

Return to Manage Work Groups

Panels and Sub-Panels Enabled for
Viewing

Achievements

Achievements Honors

Assignments

Assignments

Education

Education High School

Education

Education Undergraduate / Graduate Schools
Evaluations

Evaluations

Experiences

Experiences Employment

Experiences

Experiences Extracurricular Activities

Personal Information

Personal Information Biographic Information
Personal Information

Persanal Information Citizenship and Residency
Personal Statements

Personal Statements
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Work Groups

Alyssa Rose Demo
DemoCAS ID: 6009990577 Verified

PTE Status:

Upload

Assignments
Evaluations
Personal Information

BiographicInformation  Citizenship and Residency

Citizenship Status: U.5. Citizen
Country of Citizenship: United States
Dual Citizenship? No

State of Legal Residence: Ohio

County of Legal Residence: Cuyahoga County

How long have you been a resident More than 10 years

of your state?

<
Education
Personal Statements
Experiences

Achievements

Last DemoCAS Update on Mar 26, 2023 at 10:21 PM

Holds Visa:
Visa Country:

+« previous Allyson J. Demo

No

Search Results| Alyssa D. Demo next —

Add to Clipboard
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Notification Settings

* Email notifications
* Interviewers availability

My Account

Basic Account Information

User Type:
Institution Name:
CAS:
organization:
First Name:

Last Name:
Title/position:
Email:

Phone Number:
Phone Extension:

Password:
Confirm Password:

Primary User:
API Key
Generate New Key

Work Group

WebAdMIT Administrato ¥

Admissions User
Demo University

Demo University
Dani

Director

dani@demo.edu
(123} 456-7890

sShow Key

Program Assignments

¥ Program 125

Check All | | Uncheck All

Email Notifications | Edit Availability

Return to Admissions Users
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NOtification Settings Dear Randi Reviewer,

You have 1 open Assignmentsl

Please review and complete by the due date
provided below.

« Email Settings

Assignment For Applicant Due Date CASID

Campus Interview Raven Darkhdime N/A 7837115741

Email Notifications

Assignment Emails

Daily Assignment Emails: VI
Weekly Assignment Emails:

This emalil will only be sent if assignments of which you were assigned are still
incomplete. If you no longer wish to receive this once a week notification, please log
in to your WebAdMIT account and disable the "Weekly Assignment Emails” setting

Submit § Cancel in your edit profile screen to unsubscribe.
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Notification Settings

* Interview Availability

Email LastName  FirstName CAS Cycle Organization Programs Work Group Active Actions

Ororo@demo.org Munroe Qroro DemoCAS | 2016-2017 Demo University 11450 [497) Program 41623 WebAdMIT Administrators No /@"‘

SamW@demo.org Wilson Sam DemoCAS  2016-2017 Demo University 11450 (437) WebAdMIT Administrators No ra |
Icharles@mecu.edu Charles Luke DemoCAS  2016-2017 Demo University 11450 Program 41623 WebAdMIT Administrators es /' B
raven@demo.org Darkhiime Raven DemoCAS  2016-2017 Demo University 11450 (437) Program 41623 IT Staff eg f’. B x

. — Ororo Munroe: Follow up Interview
Interview Availability: Ororo Munroe

10:00 AM 1:00 PM 3:00 PM
Interview Type 06101/2017
Initial Interview 0611512017
Follow up Interview f 06/29/2017
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Notification Settings

 Dashboard

Web

Applicants

by LIAISORN

Search

Search Assignments
Search Interviews
Clipboard

In Progress Applicants
On Hold Applicants
Undeliverad Applicants
Search Correspondence

Applicant Lists

List Manager

Reporls & Exports
Export Manager
Report Manager
PDF Manager

Recent Files

Management
Admissions Users.
Wark Groups
Custom Fields
Local Status.
Local GPAS
Prerequisite GPAs
Requirsments
Scoring
Assignments
Interviewing
Email Templates

Email Addresses

» Notes from CASPA

Review Assignments
Applicant

Demo, Lauren E.

Dema, Courtney M.

Demo, ivanna M,

Designations

Program 125
Program 125

Program 125

Assignment

Application Review:
Application Reviev:

Application Reviev

Due Date
[ My 01 2019
[ may 01 2019

£ ay 01 2019

» Recently Submitted Designations
¥ Recently Updated Applicants
¥ Recent Status Changes

Demo University | Demo University | 2018 - 2019 Gycle | Admission

Designations by Local Status

17 None
0_Application Recoived
9 Alie - Second Review

284 Deny
7 No GREMCAT
186 Undecided

0 Interview Offercd
15 Declined Interview

0 Interviewed

0 No Offer Made

3_Offer Made

48 Declined Offer

19 Waitlist

0 Offer Accepted - 181 Deposit Received

0 Deferred
jiew Scheduled

4 No Response o Interview Of
683 Total

Designations by Decision

283 None
0 Witherew
284 Donied
19 Wait Listed
3 Offer Made
0 Offer Accepted
45 Declined Offer
0 Deterred
0 Reacinded
46 Matriculated
0 Interviewed
663 Total

Designations by Application Status
2240 InProgress
1@ Received

0 O complete
651_@ Verified

Dreciordy | Dashboard Account End Impersonation New
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Assignment and
Interviews




Assighments & Interviews

New Assignment Type

Name: | Facyity Review

Programs: Update assignment x

Masters Program

Scors Comments

Great discipline-related experiences - 120 hours

g

Quality of experiences (0-5 points): ‘ 5 ‘

Well-written essay, some grammatical mistakes

g

Questions: & Use questions Recommender review (0-5 points): ‘

Name Scores Comments Active +

. Total Score: 11
% Overall Comments: |A solid applicant overall

Overall Scores: | sym of Questions -

Overall Comments: Allow overall comments
Overall Remarks: Allow overall remarks

Personalstatement{o-apoints):‘ 2 ‘
‘|

Thoughtfully chosen recommenders, great overall recommendations
from them r

x

Name Active + N . .
Overall Remark: | |nvite to interview v
‘ Select from below: | x
[Imvte o mervew | * Complete assignme ‘ Save without Completing
‘ Second consideration | ®
‘ Do not interview | x

Instructions: [Use the following breakdowns for awarding points.

Quality of experiences (8-5 points) breskdown:
© point = no experiences
3 points = between 50 and 100 hours of discipline-related

experiences LINISON

5 points = more than 100 hours of discipline-reloted experiences
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Live Training

() Watertown
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Best Practices for Assignments & Interviews

Ensure Reviewers and Interviewers know where to find
instructions for their Assignment or Interview.

Include clear instructions how the user should complete the
rubric.

Set expectations of the type of rating: objective or subjective.
Add "Select From Below:" when using Remarks.,
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Available Resources

* Quick Start Guide for Reviewers and Interviewers

Web

= ]

WebAdMIT Help Center

LLeam with Liaison Academy at our annual User Conference! Click here for more information.

Welcome to the WebAdMIT Help Center!

ay ot be using a
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Available Resources

* Liaison Academy 7 LIAISON
ACADEMY

“] LIAISON
ACADEMY

Overdue Courses

Please LogiIn ., or _ gnlUp

Forpol yosur passaerd?
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Summary

« Use Work Groups to provide the only the view of Reviewer or
Interviewer needs.

 Enable the Reviewer or Interviewer's notifications for additional
reminders.

 Create clear instructions and ensure Reviewers and Interviewers
know how to complete rubrics.

« Use the WebAdMIT Help Center and Liaison Academy for
additionalresources.
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Thank You

Liaison Academy
Education & Knowledge Team
academy@liaisonedu.com
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